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Expectations

• Understand the benefits of career planning.
• Identify your career and lifestyle choices.
• Identify and research your education options.
• Understand the relationship among career choices, personal lifestyle, and

level of education.
• Decide if you have special interests that can be developed into a career.
• Form career goals and a career plan.
• Understand the importance of continually evaluating career choices.

career
career planning
occupation
job
lifestyle
work value
articulation programs
youth apprenticeship
post-secondary education
apprenticeship
trade
diploma
degree
occupational research interview
career goals
career plan
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WHY PLAN A CAREER?

The purpose of career planning is to develop a satisfying, successful
work life. A career is a person's entire experience in the work world.
Career planning is the process of identifying your choices and then

forming career goals suited to both your individual needs and the realities of
the work world. This planning involves examining occupations-fields of
study or similar groups of jobs at which people work-as well as jobs-
positions with specific duties and responsibilities in a particular place.

Why do people seek a career? What are their reasons for working?
People work to satisfy needs such as survival, safety, love and belonging,
esteem, and self-fulfillment. The basic premise for most people is that they
must work for financial reasons. Any job would not be very satisfying, how-
ever, if that were the only reason. Since your work life absorbs so much time,
personal satisfaction on the job is also important. It is advantageous to enjoy
work because negative feelings about it can carry over to your personal life.

As you learned in the last chapter, the workplace is changing rapidly,
so you must be able to adapt. Planning ahead is an essential tool for assist-
ing you with change. Through planning, you will be better able to deter-
mine what happens to you and, therefore, be in control of your future.

In Chapter 1, you examined who you are and what you are capable
of doing. This self-assessment can help you to determine your career
options. When choosing careers, many people decide to adopt the job of a
parent or a job common in the community. This kind of path is successful
only if you consider how the job suits you and how it will be affected by
future trends.

It is crucial to match your personality, needs, values, interests, and
abilities to future trends and the changing ways in which work is done.
Other factors that are important to evaluate are your desired lifestyle, or
how you wish to live in terms of your work, habits, pastimes, attitudes,
accommodation, and material possessions, and the requirements and ben-
efits of certain types of work. For example, do you want to be able to travel
the world? Is having a family important to you? Would you prefer to have
your own business or work for others?

A major factor in your decision making will be the level of education
you wish to attain and the education and training requirements of the
careers that interest you. The chart on page 55 shows all the components
that must be examined and then co-ordinated for career decision making.
The career-planning process involves six steps.

1. Define your needs and wants.

2. Identify your options.

3. Research options.

4. Form career goals.

5. Form a plan. I
I
I

6. Evaluate your progress.
I
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CAREER DECISION MAKING

Intelligences

CAREER AND LIFESTYLE CHOICES

Career choices and lifestyle are interrelated. How people choose to spend
their leisure time each day, as well as on vacations and weekends, can affect
career choices. Personal factors that can have an impact on career choices
include the desire to travel, pursue education or retraining, have a family,
buy a house, enjoy sports and cultural events regularly, or be able to pursue
a certain hobby or interest. In turn, aspects of a job can limit or provide
access to leisure. The amount of money earned, the time spent at the job or
travelling as required by the job, and the amount of necessary overtime can
influence lifestyle. Ideally, a person should be able to balance career choices
with lifestyle. If work takes over, then an individual's personal life will suf-
fer. Also, if a person sacrifices job responsibilities to satisfy personal
demands, an employer might take action against the employee.

When looking at possible careers, consider all the components of the
career and how they will affect your lifestyle. For example, you should
consider:

• Working hours-such as shifts, four 12-hour days, weekends, or nights.
• Location-such as distance from home, the need for public transit,

or the need for a car for commuting.
• Travel-such as weekly or monthly travel, time away from family

members, and destinations.
• Preference of running your own business or working for others.

Work alone or with others.
• Preference of working with the public or a select clientele.
• Work apparel-such as uniforms, safety gear, or business suits.
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• Opportunities for advancement.
• Opportunities for further education or training to assist with

advancement.
• Environment-indoors or outdoors, rural or urban setting.
• Level of activity-sitting, standing, or physically demanding.
• Salary and fringe benefits.

In the following inventory, consider each work value (significant job char-
acteristic) carefully and, on a sheet of paper, indicate beside each question
number whether it is Very Important (1), Somewhat Important (2), or Not
Important (3) to you. When you have completed the inventory, write the
values that are most important to you (every number 1 that you selected).

Completing a Work Values
Inventory

Reprinted with permission of Career Paths 1996, published by YES Canada-BC, and funded by Human Resources Development Canada and the BC
Ministry of Education, Skills, and Training.
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You may wish to file your Work Values Inventory in your portfolio
for future reference.

© Lynn Johnston Productions Inc.lDist. by United Feature Syndicate,Inc.
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Defining Your Reasons for Career Planning

In your journal, respond to the questions below.
• What three reasons do I have for working?
• What kind of lifestyle is important to me?
• What three reasons do I have for planning a career?

EDUCATION CHOICES

Education constantly increases in importance as the workplace continues to
change. This makes lifelong learning an essential goal in your career develop-
ment. You need more education to give you more job choices and flexibility in
the job market. There is a direct relationship between education and work in
terms of job availability and job satisfaction. A lack of education limits a per-
son's job choices and often leads to job dissatisfaction.

By the year 2000:
• The minimum requirement for 80 percent of jobs will be a high

school diploma. This means that only 20 percent of jobs will be avail-
able for workers without a high school diploma.

• Without high school, you will be unemployed for 35 percent of your
life. Entry into the better paying jobs will continue to be severely
limited for such workers.

• Of the 80 percent of jobs requiring a high school diploma, 50 percent
will require five years of education beyond high school. This means 17
years of education, training, or on-the-job experience with training.

• In the growth areas, 90 percent of jobs will require college, univer-
sity, or other educational training.

Some schools create programs that you begin in high school and finish at
college and/or in the workplace. An example of this type of program is Youth
Apprenticeships. Some jurisdictions also offer articulation programs-if
you complete certain subjects in high school, you will receive automatic
admission into a specific college program.
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Youth apprenticeships enable you to train for a career while still in high
school, with work-site learning and a paycheque from the employer. Many
high schools across Canada offer youth apprenticeship programs starting in
Grade 11. When you graduate, you continue working toward your goal.
Some of the more common careers available through youth apprenticeships
are: electrician, tool and die maker, auto body repairer, plumber, cook,
motor vehicle mechanic, hairstylist. Check with your guidance counsellor to
see if these programs are available either at your school or at one close by.

POST-SECONDARY EDUCATION
OPTIONS

Post-secondary education means education after high school. The sta-
tistics show that post-secondary education is very important for pursuing
future career opportunities. Post-secondary education can be achieved in
a variety of ways:

• Apprenticeships
• On-the-job training
• College or technical school

• University
• Private institutions

Apprenticeships
If you do not enter a youth apprenticeship program while you are in high
school, you can enter into an apprenticeship after graduation. While you are
working, you are trained as an apprentice. This involves on-the-job-training
done by a qualified person, and it involves some time spent taking courses-
usually at a college or technical school. The training is in a trade (a job or
business involving manual or mechanical ability or buying and selling). This
leads to jobs for men and women as skilled tradespersons. Apprenticeships are
regulated by the government and, therefore, are well-recognized in industry.
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Entrance into apprenticeships vary. Some require only Grade 10;
others require higher levels of education. Because there is a school com-
ponent during an apprenticeship, usually run by a college or technical
school, you must make sure you have the ability and the necessary high
school courses to enter an apprenticeship.

Some of the advantages of becoming a skilled tradesperson are that, on
average, wages for full-time positions are higher than in many other businesses
or industries. There is a growing demand in Canada for tradespeople.
Switching jobs when you are ready for a change is therefore easier. Depending
on the career you choose, the hours you work, where you work, and the tech-
nology you use might vary a great deal. If you are looking for job flexibility,
learning a trade might be one answer. The combination of learning in the
classroom and hands-on learning in the workplace can be very appealing.

There is a movement to study how apprenticeships can be developed for
the skills needed for the information age, especially in the field of computers.

Colleges, Technical Schools, and Universities
The careers you are interested in might demand a college or technical school
diploma or university degree. Colleges and technical schools offer one-,
two-, or three-year diploma courses. Universities offer three- or four-year
degrees and offer post-graduate degrees called Masters and Doctorates.

Universities, colleges, and technical schools all have registration costs of
several thousand dollars. You might not have a college, technical school, or
university in your community. If this is the case, then the additional costs of
either living away from home or driving a long distance add to the expense of
post-secondary education. To help with these costs, student loans and bur-
saries, or grants, are available. Also, you might be able to win a scholarship.

Every college, technical school, and university
offers information on all their courses, fees, admission
requirements, and so on. Most post-secondary institu-
tions hold special "open houses" and information
nights.

Information is also available from bookstores,
guidance offices, career centres, or university and col-
lege or technical school admissions offices. Former
students have also written books giving their opinions
about what is good and bad about their college or uni-
versity. Maclean ~magazine does a yearly analysis, pub-
lished in the fall, that rates the major universities.

Other Educational Institutions
Post-secondary education is not limited to government-run colleges, techni-
cal schools, and universities. There is a vast number of privately run institu-
tions that provide training for a variety of careers. These include computer
training, business courses (accounting, word processing, desktop publishing,
management), child care, health care (dental assisting, laboratory assisting),
travel, dance, dramatic arts, hairdressing, cooking, languages, modelling,
photography, theatre make-up, music, electronics, and truck driving.
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There is a fee to attend these schools. Course lengths vary from one
month to several years. As with colleges, technical schools, and universi-
ties, you can apply for student loans and bursaries.

•• Using a search tool, enter the search word apprenticeship. Print out any
material that may be relevant to Canada and to your interests.

•• To get information about colleges, technical schools, and universities
in Canada! use the web site Scl"loolNet (http://www.schoolnet/admJ
guidance).

Use this information in Activity 2.

Activity 2
Choose one of the following activities to research information relevant to
your educational and career plans.

•• Check with your guidance office or school library to see what mate-
rial is available on apprenticeships, or contact your provincial
Ministry of Labour and ask them to send you information.

•• Choose one college, technical school, or university and, using a vari-
ety of resources, gather as much information as you can about
courses offered, tuition fees, admission requirements, and on-campus
residences or housing.

• Using a variety of resources, make a list of other educational institu-
tions in your community. Select two or three that relate to a career
or careers that interest you and contact these places for information.
Find out the length of the courses, the fees involved, and whether
you need particular high school credits to enrol.

Researching Educational
Institutions
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,~,,~,,',-"~-.-----------------------------------
Activity 31. Review the courses you have been taking in high school. What are

the education options available to you when you graduate? Have you
been taking courses that enable you to enter college or technical
school? Are you able to meet the requirements for university?

Reviewing Your Education
Options

2. From the research done in Activity 2 and the Internet Connection,
make a list of the options that are available to you.

3. When you have completed high school, do you want to stay in your
town or city to continue your education? What options are available
to you?

, ..._-,--,--------------------------
Identifying Your Career Options

1. In Chapter 1, you completed a quiz in which you assessed your per-
sonality type and compared them to a chart of possible jobs (see
pages 17-19). Are there other jobs you are interested in now? If so,
write them down.

2. Based on your study of who you are, predicted furore trends, your
lifestyle needs, career values, and the level of education for which
you are striving, brainstorm a list of occupations that are appropriate
for you. Rank your occupations in order of preference.
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Visualizing Your Post-Secondary Education

Reflect on the education options available to you. Visualize what your
post-secondary education will be like. Write a description in your journal.

DEVELOPING YOUR INTERESTS
INTO A CAREER

Through hobbies, interests, and extra-curricular activities, you may dis-
cover a career field that you had not considered and that you are already
knowledgeable about and have experience in. To decide on a career that
you would enjoy, begin by considering your interests. Looking at your
interests and assessing what skills and knowledge you have already devel-
oped may guide you in deciding on: an education path; volunteer, co-op
placement, or job-shadowing experiences; and activities that will further
develop your ability in that area.

While pursuing your career goals, you may have to accept a job in
a seemingly unrelated area of work. However, you could choose a tem-
porary or part-time job that will at least build skills that will contribute
to your future career. You may also have to start in a position that is in
your area of interest, but is perhaps at a lower level of responsibility
than you hope to attain one day. If this is the case, keep your goal in
mind, learn the most you can in that position, perform to the best of
your ability, and find out as much as you can about other positions
within the company or business. In this way, you can advance closer to
your desired job over a period of time. Do not forget to develop a pro-
fessional network and draw upon your people resources for information
in the meantime. You could also take specific job-related courses that
would upgrade your skills and give you more of an advantage.

Perhaps when you initially chose a career field to become involved
in, your aims were too high for you to attain a specific job or your
knowledge was too limited to know how you would really feel perform-
ing this job. If this is your experience, you could choose a job in the
same field, but something more in line with what you have learned
about yourself or the business.

Attitude is an important aspect of finding a job that you will enjoy
doing and of advancing in a job that you already have. Keep a positive
frame of mind and be open to as many options as possible. These two char-
acteristics will allow you to be responsive to change and to have more con-
trol over your career.
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Mind-Mapping Your
Interests

Think of your favourite subjects at school. For each one, mind-map all the
careers you can think of that relate to that subject. Share your list with
friends, teachers, and counsellors, and ask them to help you think of jobs
that would incorporate these subjects. For example:



RESEARCHING CAREER OPTIONS
Once you have identified possible occupations, the next step in forming a
career plan is to research these options. It is important to have an accurate
understanding of any occupation in order to determine how appropriate it
is for you. Career information can be obtained from the following sources:

• Career centres. Your community, your board of education, anclJor your
school may have a career centre that has information on careers as well
as tests to help you determine appropriate occupations.

• Guidance offices. Your school guidance counsellor can provide you
with detailed career information.

• Career counsellors. These people are specially trained in helping
others to select the most appropriate occupation. They may work
independently or be part of a career centre, and their services may
require paying a high fee.

• Libraries. Use the library to research occupations that interest you.
You can also use libraries to find out what services are available in
your community to assist you in your search.

• Career Fairs. These fairs provide information on different career
areas. They are usually held in the community or in schools with
individuals, educational institutions, companies, agencies, and trade
associations participating.

• Canada Employment Centres. At these offices you can obtain
brochures, job postings of jobs available in your area, speak with
employment officers, and gain information on job-training programs
sponsored by the government. Provincial government employment
offices will also have valuable information.

• Armed Forces. The Canadian Armed Forces offer valuable work
experience and will assist with education, such as a university pro-
gram, in exchange for work for a specified period of time.

• Human resource departments. Contact these departments in large
companies to request information on the opportunities and the range
of occupations in a company.

• Newspapers, magazines, and trade journals. Publications that
focus on a particular occupation can supply information as well as job
advertisements.

• Parents, relatives, friends, neighbours, and other contacts. Ask
people you know what they do for a living and what qualifications are
needed in their fields.

• Volunteer work, job shadowing, co-operative education, and
part-time jobs. Experience an occupation in order to determine
whether it is right for you and to learn valuable skills. For more
information on these activities, refer to Chapter 13.
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Ell Computer databases. Databases are available to assist people in
making career decisions. Many are available, including Choices, an
interactive computerized career information system, and Horizons, a
program that provides information about post-secondary education.
These types of programs are available in some schools and in Canada
Employment Centres.

•• Unions and professional associations. Some have education
departments that will provide information on occupations.

II Occupational research interviews. One way to find out first hand
about an occupation is to talk to people who are in it. You can inter-
view people in various jobs to better understand the demands and
rewards of these occupations. (See Chapter 8 for more information
on how to conduct interviews.)

f
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An excellent resource that gives you leads to many sites involving
career planning is ARCHEUSCanadian Worksearch Resources
(http://www.golden.net/archeus/canworklhtm). Other excellent sites to
get you launched are Career Paths Online, Workweb by the Canadian
Association of Career Educators and Employers (CACEE)
(hUp:/Iwww.cacee.com). and Youth Resource Network of Canada
(http://www.youth.gc.ca/sitemp-e.shtm). Use these sites in Activity 5 to
research the appropriate information.

Activity 5

Exploring Career
Information Sources

Conducting an
Occupational Research
Interview

1. Work in groups to explore what career information resources are
available in your community. For example, one group could visit
your school's guidance department and make a list of all the services
and resources that are available to students. Some options on the list
may not be available in your community; for example, a group
exploring the career centre option may need to write or phone for
information if the closest centre is too far away to visit. Another
group could access the Internet to find numerous sites that can give
career information. Another group may read texts on career plan-
ning and give a book report on the content.

2. Compile the information from your research and give everyone in
the class a copy. Include a brief description of the resources and ser-
vices offered by each source.

I
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Summarizing Occupational Research

Complete a summary similar to the one that follows, for each occupation you
researched in the Career Connection activity. Create a file for each occupa-
tion, and put it in your portfolio. Continue to collect and file information
about the occupations that interest you.

'/
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Evaluating Your Career Choices

A good tool for evaluating your choices is the Personal Career Profile
Form shown on page 69. This is a chart in which you can arrange side by
side what you have learned about yourself and what you have learned
about a career option. In the third column, use a I-to-IO rating scale sys-
tem to express how suitable the match is between you and your career
option, with 10 being the best match. Complete a Personal Career Profile
for your top three career options. How do you rate?

I
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FORMING CAREER GOALS AND A
CAREER PLAN

Once you have researched educational and career options, you will need to
make a decision about what occupation you wish to pursue and how to
pursue it. Analyze the educational and career information you gathered to
determine your career goals. To set effective goals, use these guidelines:

• Set one goal at a time.
• Make sure that your goals leave as many opportunities as possible

open to you. For example, continuing your education after high
school will allow you more job opportunities.

• Conceptualize a goal and clearly identify the first few steps that need
to be taken toward this goal.
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,. Believe you can reach your goals.
• Be sure that your goals are attainable in terms of your strengths and

abilities.
• Identify the factors affecting your goals that you can control as well as

those you cannot control. For example, you may not be able to control
the availability of a job opportunity at a company that interests you, but
you can actively seek out an opportunity at that company.

• Set goals that can be measured in some way, such as in time or in
quantity. For example, your goal may be to achieve a certain grade
level in school or to attain a diploma or degree.

• Be sure that your goals are what you really want, rather than what
you think you should want.

Once you have set your career goals, develop a career plan on how to
attain them. To do this, set short-term goals or smaller achievements that
lead to your long-term goals. Identify the challenges that face you and how
you can cope with these challenges. A sample career plan follows for a 17-
year-old co-op student in his last year of high school.

\
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Activity 6
1. Create a career plan using the sample on page 70 as a model.

2. Discuss your career goals and plan with a partner. Try to give your
partner helpful, friendly advice about his or her career plan.~'IYou may wish to file your career plan in your portfolio.

Forming Your Career Plan

EVALUATING A CAREER PLAN

Once you have formed career goals and a career plan, remember to con-
tinue to evaluate and modify your goals. As you progress in your career,
there may be many reasons to modify your career plan. In order to man-
age change, you need to seek out opportunities for yourself. People change
their career plans for many reasons; for example:

• A person may review his or her personal goals and determine that
they are not currently being met.

• A unique and unexpected opportunity may present itself.
• A spouse may have to relocate.
• A person may need to adapt to a new situation,

such as moving to a city with more opportunities
or a town with a different occupational focus.

• A person may change occupations due to limited
opportunities for advancement.

• A company may close or merge with another
company, causing a person to lose his or her job.

• New technology may make a job obsolete.

Assessing Present and Future Career Plans

In your journal, respond to the following questions.
• How will my career plan affect my high school behaviour?
• How will my high school course selections and activities affect my

career options?
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